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 No.

Supreme Court of Nova Scotia

Between: [copy standard heading]

[name] 






[title in proceeding]

 


and 


[name]                                                                               
[title in proceeding]             

Affidavit Disclosing Documents (Individual)
I,   [name]   , of




[make oath and say/affirm]   :

1
I am the


in this action.

2
The attached certificate is true.

3
I have diligently made efforts to become informed about and have thoroughly searched for, or supervised a thorough search for, all relevant documents held by me anywhere.

4
I have diligently made efforts to become informed about relevant documents held for me by another person, and I have acquired the documents, except as disclosed in this affidavit.

5
The attached Schedule A lists all relevant, non-privileged documents I actually possess, including those I have acquired under my duty to acquire relevant documents in my control.

6
I have arranged for all documents listed in Schedule A to be copied and placed in a booklet or scanned and copied in a readily exchangeable electronic format, organized in a way that corresponds to Schedule A, and delivered to each other party immediately.

7
I retained counsel on the date stated in Schedule B, and I object to producing any documents giving counsel’s advice or created to obtain counsel’s advice.

8
The grounds for any other claim that a document is subject to a privilege in my favour, or in favour of another person, are also provided in Schedule B.

9
In Schedule C, I describe each relevant document in my control that I have not yet acquired, and provide my undertaking to acquire the document or my reasons for not doing so.










10
In Schedule D, I describe any document that was, but is no longer, in my control and provide details about the document and my ceasing to have control of it.



11
To the best of my knowledge, I have never had in my control a document relevant to any issue in this proceeding except as disclosed in this affidavit.

12
Electronic information is the subject of another affidavit, an agreement, or directions of a judge.

[Sworn/Affirmed etc.]

[attach certificate, followed by each schedule]

Certificate of Counsel
I explained to   [name of person providing affidavit]   the duties to search for, make diligent efforts to become informed about, acquire, sort, and disclose documents and electronic information under Rules 14, 15, and 16.  I have also discussed with the affiant the kinds of documents and electronic information that may be relevant in this proceeding.

Signature
Signed                                            , 20









______________________________            







                             Signature







                  
   [name]   as counsel







                  
for   [name]

[or]

Certificate of Party Acting on Own
I am   [name of person providing affidavit]   .  I have seen Rules 14, 15, and 16 and have taken all assistance I require to understand them.  I understand the duties to search for, make diligent efforts to become informed about, acquire, sort and disclose relevant documents and electronic information.

Signature
Signed


, 20

     
 

_________________________       
     Signature







                 
Print name:

[first table is suggested for disclosure in print, second table for disclosure in electronic format]

Schedule A
	Identification Number
	Date
	Description

	
	
	

	
	
	

	
	
	


Schedule A



	Identifier
	Date
	File Type
	Author and Organization
	Recipient and Organization

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Schedule B

Privilege is claimed over all communications giving, or created to obtain, counsel’s advice.  Counsel’s name is 



.  Counsel was retained on
            

, 20   .

Solicitor-client privilege is claimed over other documents:   [none/identifier and date]   .

Litigation privilege is claimed over documents:   [none/ identifier and date]   .


Other kinds of privilege are claimed over:   [none/identifier, date, and kind of privilege]   .

Another person has a claim for privilege in the following documents:   [nothing/ identifier, kind of privilege, and date]   .

Schedule C

I am acquiring the following documents from the following persons, and I undertake to do so diligently by the following means:

Description



Name



Plan for acquiring

[none/ or complete]






[if cannot give undertaking










to acquire, provide reasons]

Schedule D



There are no relevant documents I once had in my control and no longer have.

[or provide description of each document and explain how the party ceased to have control of it]

